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DOT INFORMATION SYSTEM SECURITY LOB AWARENESS 

COURSE NAVIGATION JOB AID


	Description: 
The purpose of this job aid is to guide users through the navigation of the DOT 2008 Information System Security LOB Awareness Course (DOT-S60-00004). 
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	After logging into eLMS, locate the Learning Plan section on the right side of your Home Page.  

Note: On your Learning Plan you should see the ISS LOB Awareness Training 2008 course that has been assigned to you.  If the course is not on your listed, you may either:

· Search the catalog to find the course and go to its content from there.
              or
· Contact your eLMS Administrator to have the course assigned to you.

Click Learning Plan in the upper right of the Learning Plan section.
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	Locate the Information System Security LOB Awareness Training 2008.
Click the Go to Content button.
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	The Online Content Structure page will open.  
NOTE: The page should remain open at all times while you are taking the course.  DO NOT CLOSE this page while you are taking the course.
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	Select Information System Security Awareness Guided Tour.

A short “video” will launch providing detailed course navigation instructions.  

NOTE:  Launching the course from eLMS deactivates the Course Menu and Lesson Map buttons; from eLMS you will use the Online Content Structure page to move to other course modules.
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	Click the full screen icon in the upper right corner of your Internet Browser maximize the course window; this will allow you to see the entire course screens and prevent confusion that can be caused if you click outside the course window.
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	Click the Exit button when the module ends.
WARNING: You must click Exit at the end of each module in order for it to mark complete.
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	Click Yes to exit the Guided Tour.
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	A screen with three logos appears.

Click on any one of the three logos.
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	The basic Online Content Structure page appears.
Click the Return to Content Structure button.
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	Note that the Guided Tour has been marked complete[image: image10.bmp].
Select Course Introduction and repeat steps 6 through 9 as you advance through all the course modules.
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	When you have viewed each module and each page of the course, all the modules will be marked complete[image: image12.bmp]in the Online Content Structure Page.
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	The course will appear in your Learning History.
Print your Completion Certificate from Learning History if needed.
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	If you have any problems navigating the ISS LOB Awareness course or the course does not mark complete when you have finished taking it, please contact:

eLMS Help Desk:   eLMSHelp@dot.gov   405-954-4568
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